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STAFF PROFESSIONAL DEVELOPMENT LEAVE

APPLICATION

Submit this application form with a written proposal to your department manager by the established deadlines outlined in the Staff Professional Development Leave procedure.   Incomplete applications will not be considered. Please see Human Resource Services Staff Professional Development Leave website for a complete overview of application criteria and process.
	Staff Member:
	
	UM ID #(790):
	

	Department:
	
	Email Address:
	

	Telephone #:
	
	Dates of Requested Leave:
	

	Department Director:
	
	Department Director Phone: 
	


· Years of continuous employment at the University of Montana:      

FTE:      
· Have you been employed for a minimum of five (5) years in a benefit eligible position:        Yes       No

· I am confirming that my performance for the most recent 12 months has meet all standards and that I have not been involved in any formal disciplinary actions:        Yes       No

· Please check that, to the best of your knowledge, this position is not scheduled for layoff.         (check)  

· If applicable, date(s) of prior Staff Processional Development Leave:      /            
	I have reviewed the policy and procedures and agree to the obligations and conditions applicable to Staff Professional Development Leave as set forth.  My written proposal is attached.  Should my application be approved, I understand that I am committing to remain employed for at least two years in a benefit eligible position or refund the University of Montana the full salary and institutional costs of fringe benefits received while on leave.  I also understand that if I do return to work but am unable to perform the full two-year return-to-service obligation, then the repayment obligation will be prorated and will be due within one calendar year from termination.



	Signature of Applicant




Date


Note:  Salaries and associated benefits for employees on approved Staff Professional Development Leaves are funded centrally.  The employing department will retain the employee’s regular budgeted salary line.  When all signatures are obtained, forward the completed application to the Associate Vice President of Human Resource Services, Lommasson Building, Room 252.   
	
	
	

	Department Head/ Director Signature  
	
	Date

	
	
	

	VICE PRESIDENT SIGNATURE                     
	
	Date


